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Chapter 1 1 Introduction

The purpose of this document is to provide information pertaining to the Nevada Commission on
Peace Officer Standards and Training (POST). It was developed to assist in understanding and

communicate overview information about the commission, the agency, and their governance. As
changes occur affecting the subject matter, this document may be revised or replaced as needed.

Note : This document does not replace nor augment the Nevada Revised Statutes (NRS) or the
Nevada Administrative Code (NAC). Always refer to the NRS and NAC for exact information.

Authority

In 1965, the 53rd session of the Nevada State Legislature passed Assembly Bill 390, which

established a five-member Commission on Peace Officer Standards and Training (POST). Since that

time, POST has evolved and undergone many changes and today derives ts authority from Chapter

289 of the NRS fiPeace Officerso and Chapter 289 of
Of ficers. o

Purpose and Structure

POST isthe regulatory agency that est ablishes and maintains the minimum qualifications, training
and standards f or Ne sthd godemingaeatiaodtefor thé mptoyner, . It
behavior, basic and professional certification, course certification, and training requirements for all
peace officers in the state. The nine members of the Commission are appointed by the Governor and
regularly scheduled meetings are held to discuss and revise standards and regulations, hear issues
addressing the law enforcement community, and render judgm ent regarding officer behavior; which
may result in denial, suspension or revocation of POST certification.In addition, POST develops
training (both classroom and online), conducts a basic training academy and professional courses
delivering quality instruction to peace officers throughout the state. POST performs audits of all
agencies and academies providing guidance and oversight while monitoring their compliance with
the standards set forth in the NRS and NAC. The activities and functions of POST are instrumental in
providing Nevada 6 straimedtqualifiednpeagce officgers &s whlliag pnolviging the
foundat i on flawrenfdrceneent agerciesst@nsaintain the highest standards of public
safety.

The Commi ssi onds tiemarssuppartad by an dgerecy staff aomposed of an Executive
Director, appointed by the Commission, and 16 employees. The staff of the POST agency is
organized into divisions consisting of Administration, Standards, and Training.
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Nevada Revised Statutes  (NRS 289)

Chapter 289 of the Nevada Revised Statutes is titlec
§ General Provisions

Rights of Peace Officers

PersonsPossessing Powers of Peace Officers

8§
8
§ Advisory Review Boards
§ Certification

8§

Miscellaneous Provisions

These statutes are the laws enacted by the state legislature and govern law enforcement in Nevada
including POST. Section 289.500 defines POST authority andgovernance.

Nevada Administrative Code (NAC 289)

Chapter 289 of the Nevada Administrative Code titl ec
the document of law that governs the activities of POST and systematically presents the laws
pertaining to Nevadads | aw enforcement officers. T

§ General Provisions
8 Standards and Training

§ Certificates

§ Certification of Courses for Training
8§ Miscellaneous Provisions

All of the sections in chapter 289 of the NAC provide the foundation for the POST policies,
procedures, tasks, activities, functions and services.

Law Enforcement Agencies

Law enforcement agencies employ individuals upon whom some or all of the powers of a peace
officer are conferred. Per the NRS, these officers must be certified by the Commission and the
agencies that fall under the POST umbrellaare obligated to abide by the standards established by
POST. More than135 agencies around the state cooperate with POST and are eligible to receive the
Commission's services and benefits which include:

8§ Representation at international organizations and conferences such as IADLEST, ILEEDA etc.
Training techniques and standards

Research into improved officer training and standards

Development of new training courses (basic and professional development)

8

8

§ Certification and decertification of officers

8

§ Of ficersd annual compliance
8

Leadership and management training programs

POST also awards professional certificates to recognize peace officer achievement.
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New Agencies

Many times, organizations are formed that employ peace officers and must be included as a law
enforcement agency recognized by POST. The following is the procedure for new agencies:

1 The new agency sends a ketter on letterhead signed by the agency administrator to POST
2 The agency letter is reviewed and is approved

3 The new agency information is entered into the POST systemwhere the new agency is assigned
an agency number and password

4 POST notifies the agency of approval and provides the new agency number, password, and
additional information/instructions (e.g. SPOC, entering personnel for the first time, etc.).

Single Point of Contact (SPOC)

In order to ensure that the information from each agency and academy is efficiently and accurately
reported, an individual is appointed to be responsible as the interface to POST and act as the Single
Point of Contact (SPOC). Additional individuals may also be identified as alternate contacts for POST.
The SPOC will receive information and notifications from POST that apply to their agency.

SPOC Training

POST randomly conducts SPOC workshop training at various locations around the state; which are

publicized when scheduled. In addition to this classroom type training, online training for the single

point of contact is always available from the Home page of the POST website. This PowerPoint
presentation shows step-by-st ep i nstructions for using Snapshot to
information and how to use and enter information in the various Formatta forms. This training is an

excellent resource for new agency SPOCs or any SPOCs that have questions or would like a refresher

in using Snapshot or Formatta forms.

Formatta Forms

Formatta is the name of the software that provides electronic forms for agencies to e nter, save, and

submit officer information and various applications to POST. Agencies access the POST Formatta

forms via the Internet from the APOST Website for A
are:

Basic Certificate Application

Course Cetification

Course Change or Decertification
Employment PAR (Personnel Action Report)

Professional Certificate Application

w w w W W W

Professional Training or Annual Compliance

§ Updatei Personnel Action Report

See each section in this document that pertains to the subjects covering the above forms where
details explaining the usage and instructions to fill out the forms are provided.
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Formatta Attachments

Many of the Formatta forms required supporting documents to be attached. POST prefers the file
format to be an Adobe .pdf file; however, any file type can be used. The documents can be
incorporated into one file or can be attached as individual files; however the total size cannot be
more than 9 MB. If the size of the attachments is over 9 MB, an error message will be displayed.
Try to optimize your file attachments and only send what is absolutely necessary for POST
processing.

If you have documents that are over 9MB and are necessary for POST processing, contact POST for
further instruct ions.

Snapshot

Snapshot is the name of the software that provides the display of the current information about
each officer that is in POST6és database. Each agenc
I nternet from the APOST Website for Agencies. 0

Nvelearn Onli ne Site

POSTuses the nvelearn.nv.gov state website to provide POST related offerings to law enforcement
via the internet. This includes online (self study) professional training courses, a module of the
Reserve Academy portions of the Basic Academy and the State Certification Examinations; which
are only available through the State of Nevada Online Professional Development Centerlknown as
nvelearn). Any officer can easily create an account by accessng the website
https://nvelearn.nv.gov_and following the log-in instructions. After creating a login account, t he
POSTonline offerings are availableont he A nv el e &4x™h 365 daysa yearnfrom any
computer with internet access.
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POST Form for Agency/Academy Contacts

The AAgency Contacts Updatedo form is found on the
contact information changes within an agency, the SPOC should promptly submit this form to POST
with the changes in agency/academy information.

STATE OF NEVADA

CO.\L\HS‘:_I_O_.\_’ ON PEACE OFFICERS’ § ARDS a:\‘p TRAINING
T e S 1. Open the form.
o AGENCY CONTACTS UPDATE FORM ) 2. Com p lete the agency
Use this form to updae the informarion of the peopls POST should contact on behalf of an Organizarion . )
) - NOTE: Ifu:u.g(mogle(l:ome. :»oVnmu:'o‘pendu; form in Adobe Reader to submit it to POST. |nf0rmat|0n .
Agency Number ___ ey Neme
) ADMINISTRATIVE 3. Add or change the names of the
AC_GH\( Y HEAD (e g Shenff, Chief Director, etc) _ ; .
e T — | contacts as applicable.
(Moling Address ! 4. Add any comments or
SINGLE POINT OF CONTACT (SPOC) (e.g. Formatta forms and other officer data ) R . .
Hoe [ppe Bl vt | information as desired.
Mailing Address: H H :
AJi"l'EP.l\'AIE SINGLE POINT OF CONTACT (SPOC) 5' Enter your Informathn In the
= [ [ i Submitterds Name
Mailing Address: . -
) i ACADEMY (If applicable) E mail I ﬂe l dS .
e P | 6. Save a copy of the form if
| Email [ Phone [Fax [ Mobile: | .
Maiiog A | desired.
\A:'a?.i-im SEOLE PO OF CODIACT 19ROL) [ Position/Rank: _ | 7 . C | |Ck SU bm |t
Egﬁ: H— Phone [Fax: Mobile
ACADEMY ALTERNATE SINGLE POINT OF CONTACT (SPOC) .
[Name R — | Note: If you receive an error message or
%ﬁ—gisﬂ — ' if the submit button does not add the
NavE ) NAME: form to an addressed email, then:
NAME: NAME:
[ —_— 1. Make sure to savT the form.
2. Open a new email message.
3. Address email to the person
Subntter’s Name{ ] Submitter s Phone] | . p
oS P e | under the Submit button.
4. Add the form as an attachment.
T 5. Sendthe email message.
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Chapter 2 1T Peace Officer Selection
Standards

When hiring officers, there are requirements that must be met in order for an individual to serve as
a Nevada peace dficer. These standards apply to new hire, rehire, reinstatement, or reserve status
officers regardless of the length of any break in service.

Minimum Requirements of Appointment

The following is a summary of the minimum requirements and qualifications for appointment to
serve as a Nevada peace officer; which apply to new hire, rehire, reinstatement, or reserve status

officers:

8 Must be a citizen of the United States (born in the U.S. or Naturalized Citizen. Lawful permanent
resident/Green card does not qualify)

§ Must be at least 21 years of age

8§ Must be a high school graduate (completed 12th Grade) or equivalent education

§ Upon verification of a physician, be physically capable of performing the duties of a peace officer

8§ Upon completion of a thorough and documented background investigation, verifying personal
history (e.g. employment, financial, d riving record, etc.) and confirms that the person has good
moral character

§ The use of a lie detector for category I, category Il and reserve officers (optional for category

1l officers)

Note The above standards of appointment are POST minimum requirements. Additional
gualifications and requirements may be imposed by any agency for their own reasons and purposes.

Prohibitions of Appointment

Certain prohibitions are specified that preclude an individual from serving as a Nevada peace officer.
These prohibitions as set out in NAC 289.110(4) completely disqualify any person from being
appointed to perform the duties of a peace officer.
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Felony Conviction

A person who has been convicted of a felony is not qualified to serve as a peace officer regardless of
whet her the person has been restored to the personod:

A person may not be appointed to perform the duties of a peace officer if he or she has been
convicted of a felony in this state or of any offense which would be a felony if committed in this
state.

Moral Turpitude Conviction

A person may not be appointed to perform the duties of a peace officer if he or she has been
convicted of an offense involving moral turpitude or the unlawful use, sale or possession of a
controlled substance.

Documented Undesirable Behavior

A person may not be appointed to perform the duties of a peace officer if he or she has a
documented history of physical violence.

A person may not be appointed to perform the duties of a peace officer if he or she has resigned or
has been terminated because of substantiated misconduct involving dishonesty including
untruthfulness, deception, misrepresentation, falsification, and dishonesty by admission or omission.
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Background Investigations and Personal
Examinations

A thorough investigation of each person prior to appointment must be performed and includes:

Background History

A Employment history i current and past employment history includin g examination of duties
assigned and performance evaluations

A Criminal history i investigation in Nevada and all states of residence including warrants and
submission of fingerprints for criminal history

A Driving history i all driver licenses and driving record in all states of residence

A Financial history

A Educational history

A Military history

A Residencesi history of all physical addresses

Personal Examinations

A Physical i consists of a medical examination performed by a licensed physician who
confirms in writing that no physical condition exists which would adversely affect the
performance of the duties of a peace officer. The employing agency shall inform the
examining physician of the specific functions required by the position to be filled.

Drug 1 drug screening test

Psychologicali comprehensive evaluation

> > >

Lie Detector i a polygraph, voice stress analyzer, psychological stress evaluator or any other
similar device, whether mechanical or electrical, that is used, or the results of which are
used, for the purpose of rendering a diagnostic opinion regarding the honesty or dishonesty
of an individual must be performed for category I, Il, and reserve peace officers; optional

for category Il peace officers.

Required POST Forms

Fifteen days after the hire date of any officer the Employment Personnel Action Report must be
submitted to POST. Dur i ng the officerds employment with the
the SPOC must submit an Update Personnel Action Report form to notify POST of changes to officer
information.

Employment Personnel Action Report (PAR )

If all the eligibility requirements for employment are met, the agency SPOC must submit an
FEmployment PARbto POST. This Formatta form must be submitted to POST within 15 days
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after the hire date. The submission of this form is required for any new hire, rehire, reinstatement,
or reserve status officers regardless of the length of any break in service. POST has up to 30

days to process forms.

Af ter this form information

S

entered i

nto the

for the employing agency to view in Snapshot; which includes the assigned POST ID#.

State of Nevada - POST
Employment Personnel Action Report

This form st be submitted within 15 days after the date of employment or activation of any POST cerified peace
officer (NAC 289330). This applies to new hive, rehire, rebistatement or vesere stans officers.

Agency ID#:

A thorough Back ground Investi gation MU ST be completed pursuantto NAC 289.110. Enter the information:

Agency Name: |.\"'.' Commuission on POST |

Agency completing Background Investigator's Name Phone

| [ [ - |
If Yes enter theirPOSTIDE[ |

{ If uriorown, enter 00000 )

Has this person ever been Nevada POST certified? © Vaz O No
Is this person a Reciprocity hire? O Yez O No
Middle Init Last Name Suffix

Middle Init Previous Last Name Suffix

L] | ]

First Name

Previous First Name

1

Sex Mae [+ DateofBith:[ /7 |  LastAdigits of SS# ]
Home Address City State Zip County
I |V ] |

Level:

© Full Time O Part Tme

O Line O Supervisor  © Management O Executive

Position category: © Category [ Q Category IT Q Category [II O Reserve Limited

o

By submitting this form, you attest that the above information is true and accurate; that all provisions as
set out in NAC 289.110, inclusive, have been met; and, that this individual hired by your agency meets all
requirements as specified m N AC 289.110 (Minimum standards for ap pointment).

Submitters Full Name: Submitters Phone: Submitters E -Mail:
| [0 - | | |

Submit

‘Submission number:

Reset Form

**** This Section is for POSTUse ONLY *** Do NOT Enterin this Section ****

POST DA [ e st ] comens|

DOST Enplovment PAR form
Revisad 0300016

Complete
| Process

=

Log into the form.

Your agency information
will automatically display.
Complete the background
information.
Enter t
information.
Add comments, if desired.
Enter your information in

he off

the Submitter
Phone, and Email fields.
Click Submit.

POS~
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Action Report (PAR)

Chapter 2 Peace Officer Selection Standards

When an officerds i nf or ibl@agenoy providbs®@3ITevith,the informatione s pons
that is changed. This information includes name and address changes, level changes (e.qg.

promotions), and employment status changes due to termination, retirement, or death. This form
date a peace officer

must be submitted to POST
employment for any reason.

within15days aft er

State of Nevada - POST
UPDATE - Personnd Action Report (PAR)

Pos D Namber[ ] Losies |

LastName: | | First Name: | |

ML l:l Suffic: l:l

O Name Change?
Last Mama: | | Firstame:

R e e

O Address Change?

Street Address: | |
| |
City: State: ZipCote: |

Coaty: Other | w| Eit: | |

Level Change? O Line 0 Buparvisor O Management O Executive
0 Part Time O Full Time

Status Change? O Decsasad 2 Ratirad O Saparated

NAC289.290 Notification (Cause For Commision Action )
cyshall notify the Commission anytime tha
could mault in da nizl, suspension o revocation procedy
information zllaging erated in subsaction 1, the Commision will determine
or suspension of the certifica & of the officer”

Does theabove NAC apply? & Mo O Yer
**[f you selected YES, ensure it is correct and provide defails in the Comment field **

aware that ons of i

Upon raceipt of

thar to pursme fevocztion

officershas been cha

Comments\Additional Information:

B —
Submitters Phona: ,(-—| Fesst Form Submit

Hiring Reciprocity Officers

=

Log into the form.

N

3. Click the Lookup button. All
fields in the first three areas
of the form displays the

of ficerodés atiomr

4. If Name Change, select the

checkbox to en

field for editing and enter the
new name changes.
5. If Address Change, select the

checkbox to en

field for editing and enter the
new address changes.

6. If a Level Change, selectthe
new level or select if new
employment status has been
changed to Part Time or Full
Time.

7. If employment has ended,
select the reason.

8. Select if NAC289.290 applies
to the end of employment.

9. Add comments, if desired.

10. Enter your information in the

Submitt er 6 s Na me,

Email fields.
11. Click Submit.

Enter the offi

q

q

d

d

When hiring officers (category | or category Il only) that already hold a peace officer certification or
license from another state or entity, all standards of appointment apply, in addition to the following:

1 The officer holds a current certificate/license that qualifies for reciprocity.

The list of states and training entities that qualify for reciprocity with Nevada are available on
the POST website. Always check the document found on the Reciprocity page of the POST
website for current information before offering employment under this program.

2 Not more than 60 months have lapsed since the peace officer was employed in the qualifying

10
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jurisdiction.
3 The officerds basic certificat
Compl ete the fARequest for Veri

i oorevoked: [ i

f

cat

Chapter 2 Peace Officer Selection Standards

cense

ion of Certi

website, and send it to the out of state POST Committee, Commission, Board, etc. where the

officer is transferring from.

STATE OF NEVADA
COMMISSION ON PEACE OFFICERS' STANDARDS AND TRAINING
5587 Wa Pai Shone Avenue Carsen City, Nevada 89701
(775) 687-T6T8 Fax (775) 6874911

REQUEST FOR VERIFICATION OF CERTIFICATION/LICENSE

To:
{Out of State POST Commis, Commistion, Board, Other)

Address:

City: State:

Zip:

Please return the results of this inguiry te the following Requesting Nevada Law Enforcement Agency:

From:

Riaquesting Nevads Law Enforcement Azwmcy ama of Coatact o Reequasting Amsacy
Email- Phone: Fax:
Address: City- State: Zp:

SECTION “A” To be compleied by the requesting Nevada Criminal Justice Agency

The below Listed person has made application with or 15 employed by this agency. To recerve a Nevada Basic Certificate,
we are required to obtain information on the applicant™s previous peace officer certification/license.

APPLICANT INFOEMATION DOB: Last 4 digits of Social Security Number:

Last Name First Name MI

SECTION “B” To be completed by the Out of State POST Commirtee, Commission, Board, ete.
Date officers” Basic CertificateLicense was 12sued:
Please indicate below the category of traiming the officer received for cerificationTicense:

] Category I: Includes peace officers whose authority or primary duttes involve a broad spectrum of law enforcement
duties and meludes areas such as: Rowrine parrol, criminal imvestigations, enforcement af waffic laws and motor vehicls
accidents

[[] Category II: Includes peace officers whose authonity or primary duties are limited to a specific or specialized area of
law enforcement such as: Bailiffl Special Investigators, Adult & Juvenils P&P.

[] Category III: Includes peace officers whose authority or primary duties are limited to the care and custody of adults
and'or juveniles in a comrectional or detention faciliy.

Last date of employment with an agency as a cerified licensed peace officer
[0 Yes [ Ne

Ifves, please explain any actions for Suspended or Revoked Certification/Licensing

Is the officers’ certificate cmrrently suspended or revoked?

Feasom:

SECTION “C* To be completed by the Out of State POST Committee, Commiussion, Board, etc.

Thus information was venfied by:

Signarure of the person providing the informann Frune or ype the name

Emia] Addvess Phone Number Faxx Nusiher
COMMMISSION ON P ARDS AND TRAINING
5587 Wa P - 1
(773

AUTHORIZATION FOR RELEASE OF EECORDS

To:
O o famse PR Cormamitos, Comrrimon, Hosd O
Addzass: City State Zip
From:
e—

Data:

T hereby amthorize, request 2nd direct yom to immediataly releass, discloss, and provide mnrestricted access to
cectification licants records and docament: pertaining to ma ta

A P

g of Apphea]

has

f

=

Open the form.
Complete the
information to send to
previous employer.
Complete the section
with the requesting
agencyds i
where the completed
form is to be sent.
Complete page 2 and
have the officer sign
giving authorization to
release the information
requested.

Save a copy of the form
if desired.

Send to the previous
employer via the most
convenient method as
desired.

n f

4 If all the standards for appointment are met including the completed verification form received

11
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confirming the officeros
s ub mi Empoymerit P A Reormatta form) to POST.

State of Nevada - POST
Employment Personnel Action Report

This form must be submitted within 15 days after the date of employment or actvation of any POST certified peace
officer (NAC 289.350). This applies to new hive, rehive, restatement, or reserve stahis officers.

Agency ID#:
A thorough Background Investi gation MU ST be completed pursuant to NAC 288.110. Enter the information:
Agency completing Background

Agency Name: | NV Commission on POST |

Investigator's Name Phone

| | | [ - |

Has this person ever been Nevada POST certified? © Ves O No If Yes, enter their POST ID& I:I
If wiloow 00000
Is this person a Reciprocity hire? O Yaz O Np (J wiaiowm, enter )

First Name Middle Init Last Name Suffix
\ | [ ]

Previous First Name Middle Init Previous Last Name Suffix

| | ]
Sex: [Mak [=] DateotBirth:[ '~ | LestAdigits of SS# ]

Home Address City State Zip County

| v | | -

Level: © Line

O Full Time O Part Time
O Supervisor O Management © Executive

Position category: O Category I O Category IT O Category IIT O Reserve Limited

Cc e

By submitting this form, you attest that the above information is true and accurate; that all provisions as
set out in NAC 280.110, inclusive, have been met; and, that this individual hired by your agency meets all
requirements as sp ecified in N AC 289.110 (Minimum stand ards for appointment).

Submitters Full Name: Submitters E Mail:

Submit

Submission number:

Submitters Phone:

| O - |

Reset Form

cert

Chapter 2 Peace Officer Selection Standards

cation/license

1. Log into the form.

2. Your agency information
will automatically display.

3. Complete the background
information.

4. Enter the off
information.

5. Make sure to answer YES
to the question indicating
that this person is a
Reciprocity hire.

6. Continue completing the
form as usual.

7. Enter your information in
the Submitter
Phone, and Email fields.

8. Click Submit.

**** This Section is for POSTUse ONLY = Do NOT Enterin this Section =

POST ID# l:l Date Processed:

POST Enployment PAR fam
Ravisad (81002016

Complete
‘ Process

Comm ents: |

1z
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5 The officer must pass the state p___hysical fithess examination

Chapter 2 Peace Officer Selection Standards

no later than 16 weeks

after the date on which the officer was hired.

A certified PPFT administrator completes

and s i gRhgsica HitreessTest Score Cardform found on the POST website Forms page.

STATE OF NEVADA
COMMISSION ON PEACE OFFICERS’ STANDARDS AND TRAINING
5587 Wa Pai Shone Avenue Carson City, Nevada 80701
(775) 687-7678 Fax (773) 6874911

PHYSICAL FITNESS TEST SCORE CARD
Pursnant to NAC 289.200

Test Date: Start Time: End Time:
Name:
Last, First, MI Last four of 55N or POST ID#
Category for Certification: [ | Category I or Reserve Category II | Category I

In order to maintain the integrity and validity of the ta{"‘?:g. the battery of tests must be given in accordance to the
physical fitness testing procedures.

Event | Standard | Score | Scorer Initials
Vertical Jump CatI& Reserve  14inches reach *Tral 1
CatII 13 inches reach *Tral 2
CATIO 15 inches reach *Tnal 3
Max Score
*Note: All 3 reach tnals must be attemopted and recordad. PASS or FAIL: []
Agility Bun CatId& Reserve  19.5 seconds *Tmal 1
Cat IT 20.7 seconds *Tnal 2 |
CATIO 204 seconds Max Score
*Note: All 2 run trials must be attempted and recorded. PASS [ JorFAIL:
1 minute Sit Ups  CatId Reserve 30 Score
CatII 29 Score |
PASS | Jor FAIL:
Push Ups CatI & Reserve 23 Score
CatIl 13 Score
CATIO 20 Score

“PASS [ |or FAIL:

300 Meter Fun Cat I & Beserve 68 zeconds (1:08) Score

CatTl 80 seconds (1:20)  Score
CATII 74 seconds (1:14)  Score
PASS or FATL:
1.5 Mile Raun CatI & Reserve  16:57m's Score
CatII 20006 m's Score
CATIO 17:37 m's Score

PASS or FAIL:

As the administrator of the Physical Fitness Test, I have verified the above scores, analyzed the results. and have indicated

the final results of each test by checking PASS or FAIL as appropriate.

Name of Test Administrator: Certification #:

Signature

L

Open the form.
Complete the
information on the
testing date and times.
Complete the officer
information.

Make sure the three
trials for the Vertical
Jump is recorded.

Make sure the two trials
for the Agility Run is
recorded.

Complete the remainder
of the tests for the

of ficerbés ca
Make sure the officer
has passed all of the
required tests and that
APASSO i s ma
correctly and that the
Scorer Initials are
clearly marked.
Complete the name of
the PPFT Administrator
and their POST PPFT
Certification number.
Make sure the PPFT
Administrator has
signed the form.

6 The officer must take and passthe A Onl i ne

Reciprocity

Trainingbo.

on the POST website, see theReciprocity page. (Once the officer successfully completes the

course, please make sure they print their certificate of completion.)

13
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7 The officer passes the online
Reciprocity training must be successfully completed.
The agency schedules the State

Chapter 27 Peace Officer Selection Standards

St ate

Certi fi

C e r RegtieistéonStateo n

Certification Examo form found on the POST website Forms page (detailed instructions are also
available). Decide on a proctor and a schedule date for the exam and make sure to submit this

form at least 5 days prior to the requested exam date.

STATE OF NEVADA
COMMISSION ON PEACE OFFICERS® STANDARDS AND TRAINING
5587 Wa Pai City, Nevada 89701

one Avenue C

7678 Fax (

**Request must be made at least F
NV POST

days before exam is to be taken **

open Mon hursday

REQUEST FOR POST STATE CERTIFICATION EXAMINATION

Only employed officers are eligible to take the exam. Individuals must enroll in the NVAPPS system prior to taking the
test. Instructions for enrollment m NWVAPPS and Steps to take State Certification Exam are on the POST website

Academyy/Agency Name:

Academy/Agency Representative Requesting Exam: Title:
Email Phone
Exam Category #of

Exam Date Requested Requested Exam Time Window (i.e. 3am-1pm)

(check applicable boxes  Sipdents
below)
[] CategoryI

Category II

O
[[] Category Il
O

Reserve

Required Document
A document listing only those individuals taking the exam with their full name, DOB, and date of academy completion;
and must be written on Agency or Academy letterhead. It must be attached to the email when this form 15 subnutted.

Acknowledgement and Understanding
By submitting this request to the Peace Officers’ Standards and Training. you agree, to the best of your ability. to adhers
to the following POST State Certification Exam requirement:
1. POST must be in receipt of the hist of individuals taking the state certification exam.
2. Only peace officers meeting the criteria of successful completion of the academy Teciprocity raining as listed in
NAC 289.200(11) will be taking the certification examination.
3. All individuals will be taking the certification examination at the agency fraining site or other authorized agency
facility under immediate staff supervision.
4. Academy/Agency staff nmst administer, supervise and be present for the testing. NO individuals are permitted to
take the certification examination on their own.
5. NOPERSON(S) MAY ASSIST, COACH OF. TAKE THE EXAM FOR ANOTHER FERSON.

| SuBMIT

Comments:

POST USE ONLY

Request Scheduled By:

Date and Time Testing Available

Password (case-sensitive):

cat

L

4,

5.

Open the form.
Complete the
information about the
requesting agency
including the required
requester information.
Select the category of
exam desired, number
of students, and
requested date and time
to take the exam.

Add any comments
desired.

Click Submit.

Note: If you receive an error
message or if the submit button
does not add the form to an
addressed email, then:

1.

2.

Make sure to save the
form.

Open a new email
message.

Address email to person
listed on the form under
the submit button

Add the form as an
attachment.

Send the email
message.

8 Upon successful completion of all of the tasks 1-6 above, the agency needs to submit the Basic
Certificate Application (Formatta form) attaching copies of the following required documents:

A Request for Verification of Certification/License

A Certificate of Completion from the Online Reciprocity Training

A Physical Fitness Test Score Card form passed within 16 weeks after hire date )
A Veteran Status, Child Support Statement & Personal Affirmation form

Note See t he

certification.

chapter fABasi

C

Cert

f

cateso for

14

det ai

on

Ex a mi

e (
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Record Keeping

Each agency and Academy is responsible to maintain complete precise, and detailed records of
every officer in their agency and training provided in the Academy. These records may be
maintained in hard-copy or electronic format. The agency is required to keep records, subject to
audit, of all officer related activities, training, certifications, and events. Make sure all officer files
and/or records are kept current and reflect all of the information accurately in preparation fo r any
POST audit that may occur. In addition, ensure that:

§ Training records are kept separate from personnel and medical records.

§ Background records are kept separate from training, personnel and medical records.

Officer and Training Records

An employing agency must maintain accurate records for every officer employed in either hard -copy

or electronic format. These files must include all/l i nformat.i
activities, certifications and training. Make sure each officer and training file is kept current and

reflects all information accurately in preparation for any POST audit that may occur.

Sample Background File (with forms and tabs  /folders )
8 Tab/Folder 1 Citizenship verification, age verification, education verification

Official Documentation verifying U.S. citizenship and age must be contained in the peace

of f i c eAcdeptable évidence includes an official U.S. birth certificate, naturalization
documentation, or citizenship documentation. The documents shall be an original, a

certified copy, or an investigator -attested copy. Transcripts are the only authoritative

means of verifying a personds educational ba
a certified copy, or a capbyg mMaakeds isopned &
background investigator. If any contact was made with current and prior educational

institutions attended by the employee, this should be contained in the file too. Peace

officer files must contain documentation verifyin g graduation from either a U.S. high

school, accredited DOD high school, or accredited/approved private or nonpublic high

school; or verification of passing the GED test Examination; or possession of a two-year,
four-year, or advanced degree from an accredited college or university.

8 Tab/Folder 2 Employment history/ military service (duties and evaluations)

Should include applicant ®ecunertead seofitaidn offconmdt o r y
with previous employers must be contained in the file . Copies of previous employment
performance evaluations should be included. Verification of military service (DD-214) or
verification of Selective Service registration, if appropriate, must be in the file. Selective

Service registration is required for all males (excluding the sons of foreign diplomats)

born on or after January 1, 1960.

8 Tab/Folder 3 criminal history, DMV history

Results from Federal Bureau of Investigation fingerprint checks for criminal history must
be in the file. The results must be relevant to the position sought, and conducted prior to
but no greater than a year from hire. Results from the Department of Motor Vehicle or
other official driving record must be in the file.

8 Tab/Folder 4 Financial history, physical address history

15
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Acheckof t he individual és financi al status must b
be conducted prior to but no greater than a year before hire.

8 Tab/Folder 5 Statement as to felony convictions, crimes of moral turpitude or unlawful use, sale or
possession of a controlled substance, and history of physical violence. Documented by
a written narrative by the background investigator, including interviews and local law
enforcement agency contacts.

8§ Tab/Folder 6 Brady issues (dishonesty)

Statement as to any prior investigations and whet her dishonesty was sustained in
anyway. (This primarily applies to lateral transfer peace officer, but could apply to any
applicant.)

8 Tab/Folder 7 Drug screen form
Statement as to the drug screen and results.

8 Tab/Folder 8 Medical examination completion form (acknowledgement candidate was examined with
the knowledge of the essential functions of the positions).

Documented verification that the medical examination was conducted according to

statute/regulation must be contained in the file (see form below). This document must be

signed by the examining physician, and should include his/her license number, the date

the examination took place, that it met appropriate statutory/regulatory requirements,

and that the individual was found suitable for employment. A copy of the letter is

per mi ssi bl e, if the original i's mainmeni. ned by t
The actual medical report shall not be kept in the background file.

16
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Medical Evaluation Report POST form

This form is found on the FORMS page of the POST websié. It is made available by POST as a
convenience for agencies to use.

STATE OF NEVADA
COMMISSION ON PEACE OFFICER STANDARDS AND TRAINING
5587 Wa Pai Shone Avenue Carson City, Nevada 89701
(775) 687-7678 Fax (773) 687-4911

MEDICAL EVALUATION REPORT
REQUIRED TO MEET MINIMUM STANDARDS OF APPOINTMENT FOR PEACE OFFICER.

Print Full Mams of Individual

Date of Birts Last % digits of Socual Security Namber

Having completed 2 pre-employment medical screening avaluation on the above named peace officer candidate, in
accordance with Nevada Administrative Code 289.110.1.(g), and having personally examined the zbove named
individual, it is my professional statement that:

Check One:

I certify that the candidate is medically suitable to perform the peace officer duties and responsibilities as
defined and provided by the hiring department either without any accommedations, or provided that the
specific work restrictions, limitati or acc i can bei as follows: {Describe
any work restrictions, limitations, or reasonable accommodations required either below or on another page.)

T Icannot certify that the candidate is medically suitable to perform the peace officer duties and responsibilities
as defined and provided by the hiring department.

Physician’s Name (Please Print):

Address:

Telephone Mumber:

Plrysician’s Sigmatme Midical Licanse Nuznber Dats

§ Tab 9 Psychological evaluation form

Documented verification that the psychological examination was conducted according to
statute/regulation must be contained inthe peace of f i cer 6s fil e (see
document must be signed by the examining psychologist, and should include his/her

license number, the date the examination took place, that it met statutory/regulatory
requirements, and that the individual was found su itable for employment. A copy of the

l etter is permissible, if the original i s
department. The actual psychological report shall not be kept in the background file.

17
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Psychological Evaluation Report POST form

This form is found on the FORMS page of the POST website. It is made available by POST as a
convenience for agencies to use.

STATE OF NEVADA
COMMISSION ON PEACE OFFICER STANDARDS AND TRAINING
5587 Wa Pa1 Shone Avenue Carson City, Nevada 89701
(773) 687-7678 Fax (775) 657-4911

PSYCHOLOGICAL EVALUATION REFORT
REQUIRED TO MEET MINIMUM STANDARDS OF APPOINTMENT FOR PEACE OFFICER

Print Full Name of Individual

Do of Birth Last & digits of Social Security Number

Having completed a pre-employment psychological screemng evaluation on the above named peace officer candidate, m
accordance with Nevada Administrative Code 289.110.1 (), and having personally examined the above named
individual, it is my professional statement that:

Chack One:

I certify that the candidate is suitable to perform the peace officer duties and responsibilities.

I cannot certify that the candidate is suitable to perform the peace officer duties and responsibilities.

Psychologist’s Mame (Please Print):

Address:

Telephone Number:

Pryemologist s Sigasrs Licsass Number D=

8 Tab 10 Truth verification report (pre-employment inquiry into those areas established as the
minimum requirements for appointment). (not required for Cat Il)

Statement related to the truth verification being conducted and the results (verification
that requirements and or tru thfulness were met or not met)

§ Tab 11l Local requirements

This section should be used to address local or agency eligibility requirements or local or
agency automatic disqualifiers not found in the minimum standards.

8 Reciprocity Prior out of state peace officer employment verification

18
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Request for Verification Certification/License POST form

Chapter 27 Peace Officer Selectimm Standards

This form in found on the FORMS page of the POST website. It must be filled out and completed

by

the officerds previous |

certification.

STATE OF NEVADA
COMMISSION ON PEACE OFFICERS' STANDARDS AND TRAINING
5387 Wa -arsen City, Mevada 83701
5) 6874811

REQUEST FOR VERIFICATION OF CERTIFICATION/LICENSE

Te:
{(Out of Stata POST Conmmities, Commissicn, Bowrd, Other)

Address: City: State: Zip:

Please return the results of this inguiry to the following Reguesting Nevada Law Enforcement Agency:

From:

“Flequasting Nevada Lyw Endorcement Agamcy “Nams of Contact a Requesting Azsacy
Email: Phone: Fax:
Address: City: State: Zip:

SECTION “A* To be completed by the requesting Nevada Criminal Justice Agency

The below Listed person has made appheation with or 15 employved by this agency. To recetve a Nevada Basic Certificate,
we are required to obtain information on the applicant’s previous peace officer certification/license.

APPLICANT INFORMATION DOB: Last 4 digits of Social Security Number:

Last Nama First Nama MI

SECTION “B” To be completed by the Out of State POST Committee, Commission, Board, etc
Date officers” Basic Certificata/License was 1ssusd:
Please indicate below the category of training the officer received for certification/Ticense:

] Category I: Includes peace officers whose authority or primary duties involve a broad spectium of law enforcement
duties and mehides areas such as: Routine patrol, criminal imvestigations, enforcement of waffic laws and mator vehicle
accidents

[[] Category IT: Includes peace officers whose autherity or primary duties are limited to a specific or specialized area of
law enforcement such as: Bailiff, Special Investigators, Adult & Juvenils P&P.

[[] Category II: Includes peace officers whose authority or primary duties are limited to the care and custody of adults
and/or juveniles in a correctional or detenfion facility

Last date of employment with an agency as a certified hicensed ¢
Is the officers’ certificate currently suspended orrevoked? [ Yes [] Mo

If yes. please explain any actions for 5, ded or Revoked Certi ALicensing

Reason:

SECTION “C* To be completed by the Out of State POST Commitree, Commission, Board, ete.

This information was verified by:

Sigrarre of the persan providing the Informanon Print o type the rame Dae

Emil Address Phome Number Fex Mumber

STA'
COMMISSION OK PEACE O
FIETWa P one As

TANDARDS AND TRAINING
vada 89701

AUTHORIZATION FOR RELEASE OF RECORDS

Te:
[T T e r—————
Adduss: City: Stata: Zip:
From-
==
Date:

T hanshry anthorizs, request 2d direct you to immediataly rlease, discloss, and provide wmestricted access to
certification/licanss oords and documents pertaining to me to

S S —

g ol Apphe]

aw

enforcement

empl oyer
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Academy Files

Academy files should be kept to document each basic training course in law enforcement offered by
the Academy. These files should be kept for a minimum of 3 years after the completion of the
academy. The files should include a detailed training schedule, lesson plans (detailing the curriculum
taken by that Academy class), class rosters (including master attendance and grade reports),
Academy evaluations, instructor resumes and evaluations, all examinations (e.g. pre-test, block, final
exams) taken and Academy surveys and related documents.
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Chapter 3 1T Marijuana Usage

As with any psychoactive drug, POST strongly believes there is no room for marijuana usage in the
policing profession. POST has addressd the usage of marijuana from several perspectives,

Standards of App ointment

Regulations prohibit the hiring of any individual who has a conviction for the possession, use, or
sales of a controlled substance (including marijuana).

Revocation Authority

A peace officerds certification may be revoked wher e
to, or the unlawful use of, a narcotic or drug. Under current law (federal) marij uana remains

unlawful and there are no medical uses for marijuana. As such, a peace officer who can be shown to

have used marijuana or who possess a medical marijuana card after being certified, is subject to

revocation.

POST Policy

A person who uses marijuana or possessesa medical marijuana card is prohibited from attending
POST courses, including the Basic Training Academy. A person who is discovered to possess or use
marijuana, or who possess a medical marijuana card, will be removed from the basic training course
and will not be permitted to return. POST employees are prohibited from using or possessing
marijuana for any reason.

POST Recommendations

NRS 453A.800 states that this chapter (medical marijuana) DOES NOT preclude a law enforcement
agency from adopting policies and procedures prohibiting the medical use of marijuana for both
peace officer and non-peace officer staff. In other words, law enforcement agencies may p rohibit
the use of medical marijuana. It stands to reason that this ability applies to recreational use also. As
such, POST strongly encourages law enforcement agencies across the state to adopted policies
prohibiting the on or off duty recreational or med ical use of marijuana.
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Chapter 4 1 Basic Certificates

As specified in NAC 289:
8 AThe basic certificate authorizes the holder to p

8§ A The r basiecertfieate is only effective during those periods when the reserve officer is

formally assigned by the agency to perform the dut
§ iEach basic certificate is issued by the State of
denied, suspended or revoked in accordance with the

Failure to Meet Certification Requirements

When a person has been employed or appointed to a position as a peace officer, and that person
fails to meet the certification requirements within 1 year after the date on which the person
commences employment as a peace officer, or fails to meet certification requirements before the
expiration of a 6 month extension granted by the PO ST Commission,that person shall not exercise
any of the powers of a peace officer after the time for becoming certified has expired.

The Executive Director or designee will notify the agency head that employs the person and the
legal authority within the jurisdiction of the agency (District Attorney, Attorney General) in writing as
tothe provisionsof NRS 289. 550 persaniwhodailsrtogbeconheaértifigtl avithin the
required time shall not exercise any of the powers of a peace officer after t he time for becoming
certified has expired. 0

Peace Officer Categories

For purposes of determining minimum training standards, peace officers required to be certified are
divided into four categories:

1 Category |l includes peace officers who are empowered by law to perform a broad spectrum of
law enforcement duties and whose primary functions include routine patrol, criminal
investigations, enforcement of traffic laws, and investigation of vehicle accidents.

2 Category Il includes peace officers whose authority or primary duties are limited to a specific or
specialized area of law enforcement (e.g. parole & probation, marshal, etc.)

3 Category lll includes peace officers whose legal authority and primary duties are limited to the
care and custody of adults and juveniles in a correctional or detention facility.

4 Reserve includes peace officers who are reserve officers and who are assigned to an agency that
employs category | and category Il peace officers.

POST Basic Certification

In addition to meeting all of the standards of appointment to become a peace officer in Nevada, the
requirements to obtain a POST hasic certificate must be completed within 12 months after the date
on which the peace officer was hired. For certification of the required category, the officer must:
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§ Pass a POST approved/certified basic training course (this includes reciprocity course)
8 Pass the POST Physical Fitness Test

8 Pass the State Certification Examination

Note Certificates of Completion and the PPFT form for the above requirements must be attached to
any application for basic certification.

Basic Training

The officer must satisfactorily complete a basic training course that has been approved/certified by
Nevada POST and beconsistent with their job class (Category |, Il, lll or Reserve) and be issued a
certificate of successful completion. The applicant must complete all the requirements of basic
training in one course. However; if a person is discharged from a basic training course for any
reason that is not disciplinary, and the Basic Training Course administrator recommends and the
Executive Director approves, the person may complete the remaining requirements in a later course
provided by the same entity that begins not later than 120 days after discharge.

Effective January 1, 2018, new performance objectives related to basic training
academies went into effect. Changes include moving basic training requirements for CAT Il
academies into the requirements of CAT | and Il. State Certification exams have been updated to
reflect the new requirements.

Upon successfulcompletion of a Category | academy, requirements have been met for CAT I, Il and
Il certification. If a CAT Il academy has been completed, requirements have been met for a CAT I
and lll.

POST Physical Fitness Test

The officer must successfully pass the POST Physical Fitness Test (PPFT) for the appropriate
category of peace officer certification. This test is usually administered during a basic training
academy. If a student, enrolled in a POST certified basic training course, sustains a bona fide
physical injury that hinders passing of the POST Physical Fitness Test, an agency may submit a
written request to POST for an extension; which must include a physician& written c onfirmation of
the incapacity.

The Post Physical Fitness Test (PPFT) must be administered under the supervision of a PPFT
administrator that has been certified by POST. This person is responsible to ensure the PPFT is
conducted in accordance with POST specifications.

With the new performan  ce objectives effective January 1, 2018, you must pass each
level of PPFT at certification level or higher to be eligible for that basic certificate. POST
will issue a basic certificate to a person who has met all other requirements and;

1. Successfully completed the category level of basic training required,
2. Passed the state certification test for that level and

3. Met the POST Physical Fitness Test (PPFT) for that level
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Physical Fitness Test Score Card

Chapter 47 Basic Certificates

A PPFT administrator must complete and sign off on the Physical Fitness Test Score Cardlorm

found on the POST website Forms page.

fc-m City, Nevada 89701
(773) 687-4911

PHYSICAL FITNESS TEST SCORE CARD
Pursuant fo NAC 289.200

Test Date: Start Time: End Time:
Name:
Last, First. MI Last four of S5 or POST D%
Category for Certification: [ | Category I or Reserve Category II | Category IIT

In order to maintain the integrity and validity of the taﬁ“’}:g. the battery of tests must be given in accordance to the
physical fitness testing procedures.

Event | Standard | Score | Scorer Initials
Vertical Junp CatI & Reserve 14 inches reach *Tmal 1

CatTl 13 inches reach *Trial 2

CATIO 15 inchesreach ~ *Tral 3

Max Score

*Note: All 3 reach tnals must be attempted and recorded. PASS or FATL: [ |
Aglity Fyn Cat] & Reserve  19.5 seconds *Tmal 1

CatTl 20.7 seconds *Tnal 2 |

CATII 20.4 seconds Max Score
*Note: All 2 nm trials must be attempted and recorded. PASS [ Jor FAIL:
| minute 5it Ups  CatI & Reserve 30 Score

CatTl 29 Score

TPASS [ JorFAILL:

Push Ups CatI & Reserve 23 Score
Cat II 15 Score
CATIO 20 Score

_PASS [ Jor FAIL:

300 Meter Fun Cat I & Feserve 68 zeconds (1:08) Score

Cat II 80 seconds (1:20) Score
CATIO 74 seconds (1:14) Score
PASS or FAIL:
1.5 Mile Fum Cat I & Reserve 16:57 m's Score
Cat IT 20:06 m's Score
CATIO 17:37 m's Score

PASS or FAIL:

As the administrator of the Physical Fimess Test. I have verified the above scores, analyzed the results. and have indicated

the final results of each test by checking PASS or FAIL as appropriate.

Name of Test Administrator: Certification #:

Signature

L

Open the form.

Complete the information
on the testing date and
times.

Complete the officer
information.

Make sure the three trials
for the Vertical Jump are
recorded.

Make sure the two trials for
the Agility Run are
recorded.

Complete the remainder of
the testsforthe o f f i c e
category.

Make sure the officer has
passed all of the required
tests and t hat
marked correctly and that
the Scorer Initials are
clearly marked.

Complete the name of the
PPFT Administrator and
their POST PPFT
Certification number.

Make sure the PPFT
Administrator has signed
the form.
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State Certification Examination

Each officer must pass the state certification examination with a score of at least 70 percent. This
test is usually administered during a basic training academy.

A
A

> >

p>

All individuals must be currently employed by an agency to take exam

Individuals holding current certification for the category the academy is requesting the test
for, or has taken the state certification exam for that category during an academy within the
past two years, are not eligible to take the exam.

All State Certification Examinations must be scheduled and monitored
All individuals taking the exam must have a login account for nvelearn.nv.gov

The agency or academy must schedule the State Certification Examination by submitting the
Request for State Certification Examform found on the POST website Forms page (detailed
instructions are also available). Decide on a proctor, a date, and a block of time for the
exam (e.g. 8am-1pm) and make sure to submit this form at least 5 business days prior to
the requested exam date.

Should an individual fail to attain a passing score (minimum of 70%) on the first
examination, a second attempt may be made within 30 days of the date of the first
attempt. The academy or agency administrator may request that a second attempt be
permitted.

If an individual does not attai n a passing score on their second attempt, the agency
administrator is required to forward an outline of steps for remediation to allow the student
an opportunity to prepare for a third sitting for the examination.  The request must be made
in writing to t he POST Commission Executive Director within 15 days of notification that the
individual failed the examination. If the individual fails the examination for the third time,
they will be required to complete another Basic Academy.
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EVADA
STANDARDS AND TRAINING
on City, Nevada 80701

=

Open the form.
2. Complete the agency

**Request must be made at least F

NVPOST is o . .
' information.
REQF‘FST FOR POST STATE (..[RTIH( ATION EXAMINATION . . 3 Add or Change the names
Only employed officers are eligible to take the exam. Individuals must enroll in the NWAPPS system prior to taking the
test. Instructions for enrollment m NVAPPS and Steps to take State Certification Exam are on the POST website. Of the contacts as
Academy/Agency Name: ap pl ICabI €.
Academy/Agency Representative Requesting Exam: Title: 4 Add any comments or
Email: Phone: . . .
information as desired.
(ﬁi';bé‘:i,??:;";s Stfdcgns Exzam Date Requested Requested Exam Time Window (i.e. 8am-1pm) 5 Enter your Il’lfOI’matIOH |n
Category I | | the Submitter
C. y 11 .
c:im Phone, and Email fields.
Reserve 6. Save a copy of the form if
desired.

Required Document . .
A document listing enly those individuals taking the exam with their full name, DOB. and date of academy completion; 7 . CI | Ck S u b m |t
and must be written on Agency or Academy letterhead. It must be attached to the email when this form is submitted. NOte . If yOU receive an error

Acknowledgement and Understanding

By submitting this request to the Peace Officers’ Standards and Training, you agree, to the best of your ability, to adhere message or |f the Subm |t buttOI’l
to the following POST State Certification Exam requirement:
1. POST must be in receipt of the list of individuals taking the state certification exam. does not add the form to an
2. Only peace officers meeting the critena of successful completion of the academy/reciprocity training as listed in H .
NAC 289 200(11) will be taking the certification examination a'd d ressed emai I ’ th en:
3. All individuals will be taking the certification examination at the agency training site or other authonized agency 1 Make sure to save the
facility under immediate staff supervision. )
4. Academy/Agency staff must administer, supervise and be present for the testing. NO individuals are permitted to form .
take the certification examination on their own. .
5. NO PERSON(S)MAY ASSIST, COACH OR TAKE THE EXAM FOR ANOTHER PERSON. 2. O pen a new email
[summ message.
Couu EmaltoBick Rdad, madecigpos sut s 3. Address email to the person
I POST USE ONLY listed under the Submit
Request Scheduled By: button.
Date and Time Testing Available:
steand Lune festing Avatlable 4. Add the form as an

Password (case-sensitive):

attachment.
5. Send the email message.

Applying for Basic Certificates

To ensure evidence of the requirement that peace officers are certified within 12 months, agencies
should apply for the officer & Basic Certificate no later than 15 days after all requirements are met.

I't is the officerds responsibility to make sure
to apply for their basic certificate as soon as all requirements for certification have been met.

I't is the agencyds responsibility towhchmpustpe f or t
submitted within 12 months from date of hire.

As soon as a person has met all requirements basic certificaion, the agency SPOC should

immediately submit the basic certificate application with the required documents to POST (Formatta
form). POST will process the application reviewing all information, recording the data, and issuing

the officer 6tse.baAslilc icsesruteidf iccear t i fi cates are sent
records (e.g. make copies for officerds file) and
POST has up to 30 days to process forms.
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The official date of certificationshal be r ecorded and appear on the offic
is the date POST awarded a basic certificate to the officer; which shall reflect the date upon which
the status of 0 c eirtheidate whehall reqairemeats weie enst.e d

Recip rocity

The applications for a Nevada Basic Certificate for officers eligible under reciprocity should be
submitted in accordance with the same requirements that govern all other basic certificates. The
SPOC of the enploying agency must submit the basic certificate application ensuring the following
information is complete and correct:

§ The officer has passed the PPFTwithin 16 weeks after the date of hire

8§ The officerdés previous agen onnvdifgirgeroptoynent,et ed and s
training, and officerds status of certification/1li

8§ The officer has successfully passed the online Reciprocity training provided by Nevada POST and
has passed the state certification examination.

Exceptions to 1 Year Certification Requirement

Although all requirements for an officer to obtain a basic certificate must be completed within 12
mont hs after the offi ce atss wheee exeeptoris agply to thistimeher e ar e
deadline.

on

8§ A person who is not employed by an agency and successfully completes a basic training course
must obtain employment by an agency within 24 months after completing the course. If
employment is secured within the 24 months, the basic training course does not have to be
repeated.

8 A person must be certified by the Commission within 1 year after the date on which the person
commences employment as a peace officer unless the Commission, for good cause shown,
grants in writing an extension of time, which must not exceed 6 months, by which the person
must become certified. This requires the agency head to submit, in writing, a letter requesting
the extension, demonstrating good cause for the extension, and requ esting to be placed on the
next Commission meeting agenda, addressed to the Executive Director. The Commission
requests that the agency head appear at the Commission meeting and provide testimony as to
the necessity of the extension. It should be noted tha t the Commission cannot extend the time
to be certified beyond 6 months, which is a total of 18 months from date of hire.

Required POST Forms

Basic Certificate Application and Attachments Required

A Basic Certificate Application (Formatta form) must be submitted after an officer completes all
requirements for a basic certification. If an officer completes t he requirements for two categories of
certification (e.g. Category | and Category lll) a separate application must be submitted with the
correct documents attached that are required for each basic certificate applied for. POST has up
to 30 days to process  forms.
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NP

~

10.

11.

12.

13.

Log into the Form.

Enter the officer
Click the fLookudg
name of the officer is displayed
Verify the officae
sure it is the correct person.

Select the category for which the
application for certification is for.
Enter the date that the officer

passed the state certification

exam.

Enter the POST Course ID#
Click the ALookug
name of the training course is
displayed

Verify the basic training course and
make sure it is correct.

Enter the date that t he officer
successfully completed the

training.

Click the fAAtt ach
browse to the files and attach all of
the required documents (see the
next section for details).

Enter your information in the
Submitterdéds Name,
Email fields.

Click Submit.
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